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Pernament Begenust DK (UC «/IneBHMK.pY») npu nepexonae Ha BBK.

1. OOumue mosoxeHus

1.1.

1.2.

1.3.

1.4.

15.

1.6.

1.7.

Hacrosimuit gokyment onpeaenser nopsiaok BeaeHuss 32K B OO B paMkax HUCIOJHEHUS
Yciyru o mpenocTaBlieHn0 HHGOPMAaIUK O TEKYIIeH yCneBaeMOCTH O0YYarolIerocs, B
dopme nsnekrponHoro aHeBHuKa (manee-2J[), DX, koutponms 3a Bemenuem XK,
npoueaypsl obecriedeHus: JOCTOBEPHOCTH M CBOEBPEMEHHOCTH BBOAUMBIX B XK
JAHHBIX, HAJEKHOCTU UX XPAHEHHUS U KOHTPOJIA 32 cooTBeTcTBUEM DK TpeOoBaHMSIM K
JTOKYMEHTOO0OpOTY, BKJIIOYAsl CO3JaHUE PE3EPBHBIX KOMHM, apXWBHUPOBAHHUE ITAHHBIX
(BBIBOJI HA TI€YATH) U JIP.

OTBETCTBEHHOCTh 32 COOTBETCTBHE PE3YyJbTAaTOB yuyeTa ACHCTBYIOLIMM HOpMam H, B
YAaCTHOCTH, HACTOSIIIEMY pErJIaMeHTy U JIOKJIbHBIM TIPABOBBIM aKTaM, HECET
pykoBoaureins OO.

OTBETCTBEHHOCTh 3a COOTBETCTBHE JAHHBIX YYeTa peanu3aluu y4eOHOro Ipolecca
nexuT Ha pykoBoautene OO.

3anucu B DX mpu3HAIOTCS Kak 3amucH OyMa)XHOTO JKypHaua, 3anucu B O] mpu3HaroTcs
KaK 3a1ucu B OyMa)KHOM JTHEBHHKE.

Wudopmarust, BHeceHHast yauteneM B 9)K, momarrHee 3aanne, KOMMEHTapUH, COOOIIICHUS
poauTensM (3aKOHHBIM TpEACTaBUTENSIM) OOydaromerocs, OIEHKH (OTMETKH) IO
MpeMETaM - aBTOMAaTUYECKH 0ToOpaxkaercs B D1 oOyuarorierocs.

Ponurenu (3akoHHbBIE MPEICTABUTENN) 00YYaIOIIErocss MMEIT BO3MOKHOCTb ITPOCMOTPETh
JTHEBHUK O0YYarOILETOCs] U3 CBOETO JIMYHOTO KaOMHETa WK CaMOCTOSITENIHHO MOJIUCATHCS Ha
paccouiky uHpopmarmu VIC «J/{HeBHUK.pY» Ha aJjpec NepCOHAIBHOM 3EKTPOHHOM MOYTHI,
WIM TIOJy4aTh €XEHENEJIbHYI0 pacledyaTKy pe3yJjbTaToB Ha OyMa)XHOM HOCHUTENE IO
3anpocy.

IIpu BepeHum ydera HEOOXOIUMO OOECHEUUTH COOIIOJAEHUE 3aKOHOJATENILCTBA O
NEPCOHAIBHBIX JaHHbBIX.

2. OO0mue npaBuJia BeJeHUs yieTa

2.1.

2.2.

Pabora ¢ DK B OO mnpoBoauTcs Ha OCHOBE paclpeaeieHus MpaB U OO0S3aHHOCTEH
MEXy ydyaCTHHKaMu oOpa3zoBaTenbHOro mporecca npu padore B UC «JlHEBHUK.pY»,
oOecrnieunBaroIIe mpeocTaBieHue Y ciyru.

Anmvunrctparmst OO (pyKOBOIHTEIb M €70 3aMECTUTENIN) B CPOK JI0 5 CEHTIOPS KaXKI0ro
yaeOHoro rtoma ocymectiasier B HC  «JlHeBHUK.py» (opMupoBaHuE pa3ieliios,
XapaKTepU3YIOMIMX 00pa30BaTEeNbHBIM MPOILIECC, U B TEUYEHHE T0Ja KOHTPOIHPYET



3.

2.3.

2.4.

2.5.

2.6.

2.7.

2.8.

2.9.

IIPaBWIBHOCTH BeseHus DXK.

Yuutens-ipenmerauk  padotaer B MC  «/IHeBHMK.py» B CBOeM JIMYHOM KaOWHETe Ha
crpanumax DK KigaccoB, y4eOHBIX TpyNN, OOYyYaroImUXCSd MO HHIUBUAYAJIbHBIM
yueOHBIM IJIaHaM, KOTOPBIM OH MPENOJIAET CBON MPEaMET.

KrnaccHplii pyKOBOAHMTENh KOHTPOIHPYET pPe3yldbTaThl 00pa30BaTEILHOIO IMpOoIlecca,
npocmatpuBas XK cBoero kiiacca o BceM IpeaMeraM 0e3 mpaBa pelakTUPOBAHMUS.

Yaurenb-TipeIMETHHK ©KETHEBHO OTMEYACT MOCEIIaeMOCTh o0ydatonmxcst. OleHKH (OTMETKH)
3a YPOK JIOJDKHBI OBITh BHICTABIICHBI BO BPEMsI IIPOBE/ICHHS YPOKA WA B TCUYCHUE TEKYILIETO
yueOHOro mus. OueHkd (OTMETKH) 3a NMUCBMEHHYIO pPaboTy (BKIIOYAs COYMHEHHS I10
pycckomy si3bIKy 1 JuTeparype B 10-11 kmaccax) BBICTaBISIOTCS YIUTEIEM-TIPEAMETHUKOM
B JICHb 3aBEPIICHUS TPOBEPKH MUCHMEHHBIX paboT, HO HE MO3JHEE YEM Yepes :

e 3 KaneHJApHBIX JHSA 0OpU OO0y4eHHMH 1O 00pa3oBaTeNbHBIM IPOrpaMMaM
HayYaJIbHOT0 00111ero 00pa3oBaHus;

e 7 KaleHIApHBIX JHEH mpu oOydeHHH 1O 00pa30BaTEIbHBIM MPOrpaMMaM
OCHOBHOTO OOIIIETO U CPEeTHEr0 00IIero 00pa3oBaHusl.

Y‘{I/ITGJII)-HPCI[MGTHI/IK 3aI10JIHACT TCEMbI YPOKOB B COOTBCTCTBHMM C KaJICHAApPHO-
TEMaTUYECKUM IUIAHUPOBAHMEM, YKa3bIBaeT BHUJBI paboT, 32 KOTOPbIE OOyYaromuiics
MOJIY4aeT OLEHKY (OTMETKY).

VYuurens-nipeqMeTHK B Tpade «/lomaliHee 3aaH1e) 3archbiBaeT COACPKAHUE JOMAIITHETO
3aJIaHUSl M XapaKTep €ro BBIMOJIHEHUS, CTPAHMIIBI, HOMEpa 3aJady U YIPaKHEHWH,
npakTudeckue paboThl (B ciaydae, ecid JoMallHee 3anaHue 3amaercs). Buecenune B DK
uH(pOpMAIIMK O JIOMALTHEM 33J]aHUU JIOJHKHO MPOU3BOAUTHCS BO BPEMs MTPOBEACHHUS YPOKa
WK B TeueHue 1.5 yaca mocsie OKOH4YaHUS 3aHITUI B JAHHOM KOHKPETHOM KJlacce.

Hroroyro oneHky mwin otMetky («OCB» - ocBoOokIeH/ocBoeHO, «H/A» - He aTrecToBaH)
YIUTEIb-MIPEAMETHHK BBICTABISICT KAKIAOMY OOydYaromeMyCsi B KOHIE KaXIOro
OTYETHOrO NEPUOAA. YUUTENb-TIPEIMETHUK BBICTABISIET OLEHKU (OTMETKH) B paMKax
NPOMEXYTOUYHOH M HWTOTOBOM aTTeCTallMd OOYYArOIIUXCS KaKAOMY YYEHHKY
CBOEBPEMEHHO B TEYCHHE ITOCICIAHEH HeIeNm KaKIOro y4eOHOro Ieproja JI0 Hadaia
KaHUKYJISIPHOTO MIEPUOA.

CBonHasi BEIOMOCTh YYe€Ta pe3yJbTaTOB MPOMEXKYTOUHOW W HTOTOBOM aTTECTAlUU
oOydaromuxcsi (GopMHUpPYeTCsT aBTOMAaTHYECKH B peXHME peaabHOro BpemeHH. Jlims
WCTOJBb30BaHMs JIaHHBIX M3 DJIEKTPOHHOM (OpMBI B KAueCTBE JIOKYMEHTOB CBOJIHBIC
BEJJOMOCTH BBIBOJSITCS HAa T€YaTh, 3aBEPSAIOTCI M APXHMBHPYIOTCS B YCTAHOBJICHHOM
MOPSIZIKE.

2.10.ApXI/IBHOC XPaHCHHUC YYCTHBIX NAHHBIX B 3JICKTPOHHOM BUJC IMMPEAYCMATPUBACT KOHTPOJIb

3a UX HEJIOCTHOCTBIO U JOCTOBCPHOCTHIO HA IPOTAKECHUU BCETO CpOKa.

2.11.Eciu naHHble MO y4eOHOMY TOAY XpaHATCS B DJIEKTPOHHOM BHJIE, CBOJHAs BEIOMOCTh

JIOJDKHA OBITH IIepe/laHa B apXUB Cpa3y IO 3aBEpIIEHUH BEJICHUS yUeTa B COOTBETCTBYOLIEM
9X ycneBaemocTu.

YcaoBus COBMCIICHHOT0 XPpAaHCHUA JaHHBIX B 3JICKTPOHHOM BH/JA€ U HA 6yMa)KHI>IX
HOCHTEJIAX

3.1.

B ciydyae HeoOX0IMMOCTH MCIONB30BaHMA JaHHBIX XK M3 31eKTpoHHOH (HOpMBI B
KayecTBEe MEeYaTHOro JOKyMEHTa HH(OpMalus BBIBOAUTCS HA Ie4yaTb M 3aBEpseTCS.
ApXMBHOE XpaHEHHE YYETHBIX [JaHHbIX Ha OyMaXXHBIX HOCHTEISX JOJKHO



3.2.

3.3.

3.4.

OCYIIECTBISATHCS B COOTBETCTBUU C AJIMUHUCTPATUBHBIM PETIAMEHTOM HCIOIHEHUS
®denepanbHOl cyk00# M0 Ham30py B cdepe o0pa3oBaHHs W HAYKH TOCYAapCTBECHHOM
(GyHKIMK TIO OCYIIECTBJICHHIO HAJ30pa 3a IMOJHOTOW M KAauyeCTBOM OCYIIECTBIICHUS
opraHaMy TOCYJIapCTBEHHOW BiacTH CcyObekToB Poccuiickoit denepanuu MOJTHOMOYHMA
Poccuiickoit ®denepanuu B chepe oOpa3oBaHMs, MEPEAAHHBIX IS OCYIICCTBICHHS
opraHaM rocyJapCcTBEHHOH BiacTH cyObekToB Poccuiickoit deneparuu, yTBEpKICHHBIM
nprka3zoM MunHncrepcTBa oOpa3oBanus u Hayku Poccuiickoit @enepaunu ot 21 siHBaps
2009 r. N 9.

CBoaHas BEIOMOCTb UTOTOBOW YCIIEBAEMOCTH Kjacca 3a y4yeOHBIH IOJ BBIBOAUTCS U3
CHCTEMBI y4yeTa B TOM BHUJE, KOTOPBIA MPEAyCMOTPEH AEHCTBYIOIMMHU TPeOOBAHUAMU
apxuBHOM ciy:xkObl. Ecniu maHHbIe 10 y4eOHOMY TOAY XpaHSTCSA B 3JICKTPOHHOM BUJE,
CBOJIHasl BEIOMOCTb MOXKET OBbITh IepellaHa B apXHMB cpa3y IO 3aBEpIICHUU BEACHUS
ydeTa B COOTBETCTBYIOIEM KJIACCHOM XypHalle.

[lpu BexeHUU ydera B AJIEKTPOHHOM BHJE HEOOXOIMMOCTH BBIBOJA JIAHHBIX HA IEYaTh
JUISE  WCIIOJIb30BaHHUS B KadecTBE JOKYMEHTA OINPEACNSAETCS COOTBETCTBHEM
ucnonszyemoir uHpopmanmonnoit cucrembel ['OCT P UCO 15489-1-2007 «Cucrema
CTaHJapTOB 1O WH(pOpMaNuu, OUOIMOTECYHOMY W HM3/IATEIBCKOMY Jely. YIpaBICHHE
nokymeHntamu. OO1ie TpeGoBaHUS».

CBoHasi BEIOMOCTh MTOTOBOM YCHEIIHOCTH Kilacca 3a Y4eOHBIH T'0J] BBIBOJUTCS W3
CHUCTEMBl y4yeTa B TOM BHUJE, KOTOPBIA MPEAyCMOTPEH AEHCTBYIOIIMMHU TPeOOBAHUAMU
apXuBHOH ciy:kObl. Ecniu naHHBIE 110 yUeOHOMY roJly XpaHSTCS B 3JEKTPOHHOM BUJIE,
CBOJIHasl BEIOMOCTb MOXKET OBbITh IepellaHa B apXMB cpa3y IO 3aBEpIICHUU BEACHUS
ydeTa B COOTBETCTBYIOIEM KIACCHOM JKypHAJe

OO0uue orpaHMyYeHus /151 YYaCTHUKOB 00pa3oBaTe/ibHOIO0 npouecca npu padore ¢ UC
«/IlHeBHUK.PY», 00ecnievnBaloieil npeaocTaBjaeHne Y CJiyru

41.

4.2.

43.

4.4.

YuacTHHKH 00pa30BaTEIbHOrO Mpoliecca COOMI0IA0T KOH(PUACHITMATLHOCTD YCIIOBU OCTYTIA
B CBOM JINYHBIN KaOWHET (JIOTUH ¥ TIAPOJTh ).

YuacTHHKH 00pa30BaTeIbHOTO MpoLiecca He UMEIOT MpaBa Mepe/iaBaTh MepCOHATbHbIE JIOTHHBI U
napomu i Bxona B IC «/laeBHUK.py» npyrum jmiaM. [lepenada nepcoHaIbHOTO JIOTHHA U
nmapois il Bxoma B CucTeMy IpyruM JIMIIaM BIIEYET 3a COOOW OTBETCTBEHHOCTh B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanyy 0 3alIMTe NEPCOHATBHBIX
JAaHHBIX.

YyacTHUKM 00pa30BaTeIbHOIO MPOLEcca B CIydae HapyleHUs! KOH(OUICHIMAIBHOCTH YCIIOBUIA
JOCTYTIa B JIMYHBIN KaOMHET, YBEIOMIISIOT B TeUEHHE HE 0oJiee YeM OHOTO padouero THs
CO JAHS TONy4YeHUsT HUHPOpMAUM O TAaKOM  HAPYIIEHUU  PYKOBOIUTEINS
00111e00pa30BaTENHEHOrO YUPEKIICHHS, ciryx0y TEXHUYECKOU MOAICPKKU
NC «JlneBHUK.pY».

Bce omepanmu, mpou3BeieHHbIE YYacTHUKAMU OOpa3oBaTeNIbHOTO Mpollecca ¢ MOMEHTa
nomydenust nHpopManuu pykooguresieM OO u ciy:k00l TEXHUUYECKOW TOIIEPKKH O
HapyILIEHUHU, YKA3aHHOM B 11.4.3, IPU3HAIOTCS HEJCHCTBUTEIbHBIMU.



